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Description automatically generated]1.0 PROJECT INFORMATION


	1.1 Directory	
	1.2 Project Brief	
	
[bookmark: _Toc196385372]1.1 DIRECTORY
	
	Company, Contact Name, Title
	Address
	Phone, Email, Website

	Client 
	Client
Contact Name
Contact Title
	(Site Address)
Address Line 1
City, ST  ZIP
	(###) ###-####
Client Email
Client Website

	Building Contact 
	Contact Company
Contact Name
Title
	(Site Address)
Address Line 1
City, ST  ZIP
	(###) ###-####
Contact Email
Contact Website

	Surveyor
	Field Services Unlimited 
Project Manager Name
Project Manager
	6300 E Hampden Ave.
Unit C #378
Denver, CO 80222
	O: (303) 355-7274
Project Manager’s Email
www.fsusurveyor.com

	Electrical Supplier
	Company
Contact Name
Title
	Address Line 1
City, ST ZIP
	(###) ###-####
Contact Email
Contact Website

	Gas Supplier
	Company
Contact Name
Title
	Address Line 1
City, ST ZIP
	(###) ###-####
Contact Email
Contact Website

	Water Supplier 
	Company
Contact Name
Title
	Address Line 1
City, ST ZIP
	(###) ###-####
Contact Email
Contact Website

	Telephone/Data Service Provider
	Company
Contact Name
Title
	Address Line 1
City, ST ZIP
	(###) ###-####
Contact Email
Contact Website

	Trash Collection
	Company
Contact Name
Title
	Address Line 1
City, ST ZIP
	(###) ###-####
Contact Email
Contact Website


1.2 PROJECT BRIEF

	
	

	Address
	(Site Address)
Address Line 1
City, ST ZIP

	Proposed Square Footage
	#### SF – from Quickbase

	Surveyed Square Footage 
	#### SF – from CAD

	Location Type
	Describe. Mall? Strip Center? End Cap? Free standing? 

	Type of survey
	Remodel? New Store? Acquisition?

	Previous Occupant
	Describe.

	Tenant to the Right
	Describe.

	Tenant to the Left
	Describe.

	Directly above the Space
	Describe. Roof? Retail/Office? Residential?

	Slab
	Describe. Earth (No Slab)? Concrete? Wood? 

	Do Any of These Exist?
	Slat Wall: Yes/No?
Wallpaper: Yes/No?
Crown Molding: Yes/No?
Chair Rail: Yes/No?

	Describe Access to the Space
	Describe. (I.e. To enter the space, the main door opens to a common vestibule. The door to the space is the first door on the left.)

	Note Any Observed ADA Issues

	Describe.

	Environmental Concerns
	Describe. Water Damage? Mold? Asbestos?

	Are there any visible items that may impact construction cost?
	Describe.

	Are there any indications of roof leaking inside space?
	If yes, describe.
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[bookmark: _Toc196385375]2.1 TRASH/DUMPSTER
	
	
	

	Briefly Describe Access to Trash/Dumpster
	Describe.

	Trash/Dumpster Type
	Describe.

	Service
	Describe. Trash? Cardboard? Plastic?

	Trash/Dumpster Pick Up Schedule
	Describe.

	Trash/Dumpster Provider
	Describe.


[bookmark: _Toc196385376][image: A building with glass doors

Description automatically generated]3.0 ARCHITECTURAL


	
3.1 Doors
3.2 Storefront

3.1 DOORS
	Doors                                                                                                                                    ☐ Check if table does not apply
Choose an item.

	Entry Door Width
	#’-#”

	Entry Door Height
	#’-#”

	Entry Door Hardware
	Describe. Closer? Panic Bar? Peep Hole?

	Rear Door Hardware
	Describe. Closer? Panic Bar? Peep Hole?









3.2 STOREFRONT
	Storefront                                                                  ☐ Check if table does not apply
Choose an item.

	Storefront In Place
	Yes/No?

	Storefront System Thickness 
	#’-#”

	Storefront Glass
	Describe. Single Pane? Double Pane?

	Window Header Height
	#’-#” AFF

	Window Sill Height
	#’-#” AFF
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4.1 Restrooms







4.1 RESTROOMS
	RESTROOMS
	                                                         ☐ Check if table does not apply
Choose an item.

	Are there restrooms in the space?
	Yes/No?

	If not, are there common restrooms available?
	Yes/No?

	Does the restroom appear to be ADA compliant?
	Yes/No? If no, describe.

	Condition of Fixtures
	Describe.

	Cabinet Under Sink
	Yes/No?

	Distance From Centerline of Toilet to Nearest Sidewall
	#’-#”

	Distance From Centerline of Sink to Nearest Sidewall
	#’-#”

	Dimension From Floor to Underside of Sink
	#’-#”

	Length of Grab Bar Behind Toilet
	#’-#”

	Length of Grab Bar Beside Toilet
	#’-#”

	Notes
	Describe.



**Add photos of the toilet, sink, door, and accessories above.

[bookmark: _Toc196385381][image: Basics of Successful MEP Design for Commercial Constructions]5.0 MECHANICAL, ELECTRICAL, & PLUMBING





5.1 Utility Meters	
5.2 Electrical Elements	
        5.2A Electrical Panels
        5.2B Transformer	
        5.2C Main Disconnect	
5.3 Plumbing Elements
        5.3A Water Heater
5.4 Mechanical Elements	
        5.4A HVAC Units


5.1 UTILITY METERS

Electrical Meter                                                          ☐ Check if table does not apply Choose an item.

Gas Meter                                                                      ☐ Check if table does not apply Choose an item.

Water Meter                                                                     ☐ Check if table does not apply Choose an item.

Telephone/Data Communication          ☐ Check if table does not apply Choose an item.

Sprinkler Line                                                     ☐ Check if table does not apply Choose an item. 

5.2 ELECTRICAL ELEMENTS
  ☐ Check if table does not apply Choose an item. 



5.2A ELECTRICAL PANELS
	Electrical Panel #1                                                                                                                             ☐ Check if table does not apply 
Choose an item.

	Panel Name
	

	Manufacturer 
	 

	Voltage 
	 

	Amps 
	 

	Main Breaker 
	 Yes/No?

	Phase 
	 

	Wire 
	 

	Polls 
	 # used of # total

	Circuit 
	Amps 
	Use/Label 
	Circuit 
	Amps 
	Use/Label 

	1 
	 
	 
	2 
	 
	 

	3 
	 
	 
	4 
	 
	 

	5 
	 
	 
	6 
	 
	 

	7 
	 
	 
	8 
	 
	 

	9 
	 
	 
	10 
	 
	 

	11 
	 
	 
	12 
	 
	 

	13 
	 
	 
	14 
	 
	 

	15 
	 
	 
	16 
	 
	 

	17 
	 
	 
	18 
	 
	 

	19 
	 
	 
	20 
	 
	 

	21 
	 
	 
	22 
	 
	 

	23 
	 
	 
	24 
	 
	 

	25 
	 
	 
	26 
	 
	 

	27 
	 
	 
	28 
	 
	 

	29 
	 
	 
	30 
	 
	 

	31 
	 
	 
	32 
	 
	 

	33 
	 
	 
	34 
	 
	 

	35 
	 
	 
	36 
	 
	 

	37 
	 
	 
	38 
	 
	 

	39 
	 
	 
	40 
	 
	 

	41 
	 
	 
	42 
	 
	 



**Add photos of the panel open and the label.




**Add photos of the panel open and the label.





	Electrical Panel #2                                                                                                                             ☐ Check if table does not apply 
Choose an item.

	Pael Name
	

	Manufacturer 
	 

	Voltage 
	 

	Amps 
	 

	Main Breaker 
	 Yes/No?

	Phase 
	 

	Wire 
	 

	Polls 
	 # used of # total

	Circuit 
	Amps 
	Use/Label 
	Circuit 
	Amps 
	Use/Label 

	1 
	 
	 
	2 
	 
	 

	3 
	 
	 
	4 
	 
	 

	5 
	 
	 
	6 
	 
	 

	7 
	 
	 
	8 
	 
	 

	9 
	 
	 
	10 
	 
	 

	11 
	 
	 
	12 
	 
	 

	13 
	 
	 
	14 
	 
	 

	15 
	 
	 
	16 
	 
	 

	17 
	 
	 
	18 
	 
	 

	19 
	 
	 
	20 
	 
	 

	21 
	 
	 
	22 
	 
	 

	23 
	 
	 
	24 
	 
	 

	25 
	 
	 
	26 
	 
	 

	27 
	 
	 
	28 
	 
	 

	29 
	 
	 
	30 
	 
	 

	31 
	 
	 
	32 
	 
	 

	33 
	 
	 
	34 
	 
	 

	35 
	 
	 
	36 
	 
	 

	37 
	 
	 
	38 
	 
	 

	39 
	 
	 
	40 
	 
	 

	41 
	 
	 
	42 
	 
	 


**Add additional tables as needed.
5.2B TRANSFORMER
    ☐ Check if table does not apply Choose an item.

[bookmark: _Toc196385386]5.2C MAIN DISCONNECT
   ☐ Check if table does not apply Choose an item.




5.3 PLUMBING ELEMENTS
   ☐ Check if table does not apply Choose an item. 
5.3A WATER HEATER
   ☐ Check if table does not apply Choose an item. 




5.4 MECHANICAL ELEMENTS
[bookmark: _Toc196385389]5.4A HVAC UNITS
	HVAC UNIT #1                                                                                                                    ☐ Check if table does not apply 
Choose an item.

	Type of System
	Describe

	Manufacturer
	Describe

	Model #
	Describe

	Serial #
	Describe

	Volts:
	Describe

	Unit Age
	Describe

	Tonnage
	Describe

	Power Source
	Gas? Electric? Both?

	KW/HP
	Describe

	Min. Circuit Amps
	Describe

	Visual Inspection
	N.A.
	Good
	Fair
	Poor
	Notes:

	Condition of Cabinet
	☐
	☐
	☐
	☐
	

	Condition of Flashing at Curb
	☐
	☐
	☐
	☐
	

	Condition of Outdoor Air Screen
	☐
	☐
	☐
	☐
	

	Condition of Piping / Drain Lines
	☐
	☐
	☐
	☐
	

	Other Visible Damage
	☐
	☐
	☐
	☐
	

	Operational?
	Describe

	Unit Control
	Describe. Eclectic? Pneumatic?

	Control Type and Make
	Thermostat? Remote Sensor? Make?

	Duct Type and Condition
	Describe. (I.e. The main duct is galvanized and branches off into flex duct. All ductwork is in good condition.)


**Add photos of the unit and label below. 










	HVAC UNIT #2                                                                                                                    ☐ Check if table does not apply 
Choose an item.

	Type of System
	Describe

	Manufacturer
	Describe

	Model #
	Describe

	Serial #
	Describe

	Volts:
	Describe

	Unit Age
	Describe

	Tonnage
	Describe

	Power Source
	Gas? Electric? Both?

	KW/HP
	Describe

	Min. Circuit Amps
	Describe

	Visual Inspection
	N.A.
	Good
	Fair
	Poor
	Notes:

	Condition of Cabinet
	☐
	☐
	☐
	☐
	

	Condition of Flashing at Curb
	☐
	☐
	☐
	☐
	

	Condition of Outdoor Air Screen
	☐
	☐
	☐
	☐
	

	Condition of Piping / Drain Lines
	☐
	☐
	☐
	☐
	

	Other Visible Damage
	☐
	☐
	☐
	☐
	

	Operational?
	Describe

	Unit Control
	Describe. Eclectic? Pneumatic?

	Control Type and Make
	Thermostat? Remote Sensor? Make?

	Duct Type and Condition
	Describe. (I.e. The main duct is galvanized and branches off into flex duct. All ductwork is in good condition.)


**Add photos of the unit and label below. 












	HVAC UNIT #3                                                                                                                    ☐ Check if table does not apply 
Choose an item.

	Type of System
	Describe

	Manufacturer
	Describe

	Model #
	Describe

	Serial #
	Describe

	Volts:
	Describe

	Unit Age
	Describe

	Tonnage
	Describe

	Power Source
	Gas? Electric? Both?

	KW/HP
	Describe

	Min. Circuit Amps
	Describe

	Visual Inspection
	N.A.
	Good
	Fair
	Poor
	Notes:

	Condition of Cabinet
	☐
	☐
	☐
	☐
	

	Condition of Flashing at Curb
	☐
	☐
	☐
	☐
	

	Condition of Outdoor Air Screen
	☐
	☐
	☐
	☐
	

	Condition of Piping / Drain Lines
	☐
	☐
	☐
	☐
	

	Other Visible Damage
	☐
	☐
	☐
	☐
	

	Operational?
	Describe

	Unit Control
	Describe. Eclectic? Pneumatic?

	Control Type and Make
	Thermostat? Remote Sensor? Make?

	Duct Type and Condition
	Describe. (I.e. The main duct is galvanized and branches off into flex duct. All ductwork is in good condition.)


**Add photos of the unit and label below. 
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Description automatically generated]6.0 STRUCTURE












6.1 General Building
6.2 Roofing Facility Assessment
6.3 Roof Plan 
                                                                 
	
	


6.1 GENERAL BUILDING

	General Building                                                                                                   ☐ Check if table does not apply 
Choose an item.

	General Building Construction
	Describe. Wood Frame? Steel Frame? Block?

	Wall Dimensions Taken From
	Describe. Face of Wall Finish? Face of Stud? Face of Block? 

	Front Wall Construction
	Front Wall Thickness: #’-#”
Front Wall Make Up: Describe. (I.e. 0’-4 ½” storefront system)

	Rear Wall Construction
	Rear Wall Thickness: #’-#”
Rear Wall Make Up: Describe. (I.e. 0’-10” CMU, 0’-4” gypsum on metal stud.)

	Demising Wall in Place
	Yes/No?

	Demising Wall Sealed to Deck
	Yes/No?

	Demising Wall Construction
	Demising Wall Thickness: #’-#”
Demising Wall Make Up: Describe. (I.e. 0’-4” metal stud with 5/8” gypsum.)

	Minimum Height to Deck
	Front: #’-#” AFF
Middle: #’-#” AFF
Rear: #’-#” AFF

	Minimum Height to Structure
	Front: #’-#” AFF
Middle: #’-#” AFF
Rear: #’-#” AFF













**Add photos of roof and structure.
6.2 ROOFING FACILITY ASSESSMENT

	Roofing                                                                                                                      ☐ Check if table does not apply 
Choose an item.

	Roofing Type
	Describe. Metal? Membrane? Shingle? 

	Estimated Age of Roof
	Describe. 

	Overall Condition of Roof
	Describe.

	Are there any indications of recent roof repairs?
	Yes/No? If yes, describe.











	Counter Flashing                                                                                                                      
	Yes
	No
	0-20%
	21-40%
	41% & up
	Notes:  ☐ Check if table does not apply 
Choose an item.

	Loose/Missing Fasteners
	☐
	☐
	☐
	☐
	☐
	

	Loose/Displaced Metal
	☐
	☐
	☐
	☐
	☐
	

	Deformed Metal
	☐
	☐
	☐
	☐
	☐
	

	Flashing Joints
	☐
	☐
	☐
	☐
	☐
	

	Punctures
	☐
	☐
	☐
	☐
	☐
	

	Other
	☐
	☐
	☐
	☐
	☐
	



	Coping/Cap Flashing                                                                                                                      
	Yes
	No
	0-20%
	21-40%
	41% & up
	Notes:  ☐ Check if table does not apply 
Choose an item.

	Loose/Missing Fasteners
	☐
	☐
	☐
	☐
	☐
	

	Loose/Displaced Metal
	☐
	☐
	☐
	☐
	☐
	

	Deformed Metal
	☒
	☐
	☐
	☐
	☐
	

	Flashing Joints
	☐
	☐
	☐
	☐
	☐
	

	Punctures
	☐
	☐
	☐
	☐
	☐
	

	Cracked/Broken Coping
	☐
	☐
	☐
	☐
	☐
	

	Open Coping Joint
	☐
	☐
	☐
	☐
	☐
	

	Other
	☐
	☐
	☐
	☐
	☐
	



[bookmark: _Toc191365036]

	Expansion Joint                                                                                                                
	Yes
	No
	0-20%
	21-40%
	41% & up
	Notes:  ☐ Check if table does not apply 
Choose an item.

	Punctures
	☐
	☐
	☐
	☐
	☐
	

	Splitting
	☐
	☐
	☐
	☐
	☐
	

	Mechanical Damage
	☐
	☐
	☐
	☐
	☐
	

	Hinder Damage
	☐
	☐
	☐
	☐
	☐
	

	Other
	☐
	☐
	☐
	☐
	☐
	








	Edge Metal                                                                                                                     
	Yes
	No
	0-20%
	21-40%
	41% & up
	Notes:  ☐ Check if table does not apply 
Choose an item.

	Loose/Missing Fasteners
	☐
	☐
	☐
	☐
	☐
	

	Loose/Displaced Metal
	☐
	☐
	☐
	☐
	☐
	

	Open Ended Joint
	☐
	☐
	☐
	☐
	☐
	

	Sealant Joint Damage
	☐
	☐
	☐
	☐
	☐
	

	Other
	☐
	☐
	☐
	☐
	☐
	















	Base Flashing                                                                                                                      
	Yes
	No
	0-20%
	21-40%
	41% & up
	Notes:  ☐ Check if table does not apply 
Choose an item.

	Exposed Top Seal
	☐
	☐
	☐
	☐
	☐
	

	Deterioration
	☐
	☐
	☐
	☐
	☐
	

	Punctures
	☐
	☐
	☐
	☐
	☐
	

	Sagging/Wrinkling
	☐
	☐
	☐
	☐
	☐
	

	Other
	☐
	☐
	☐
	☐
	☐
	















	Drains                                                                                                                     
	Yes
	No
	0-20%
	21-40%
	41% & up
	Notes:  ☐ Check if table does not apply 
Choose an item.

	Clear of Debris
	☐
	☐
	☐
	☐
	☐
	

	Flashing Damage
	☐
	☐
	☐
	☐
	☐
	

	Other
	☐
	☐
	☐
	☐
	☐
	










	Roof Surface                                                                                                                    
	Yes
	No
	0-20%
	21-40%
	41% & up
	Notes:  ☐ Check if table does not apply 
Choose an item.

	Discoloration / Standing Water
	☐
	☐
	☐
	☐
	☐
	

	Cracking / Wrinkling / Buckling
	☐
	☐
	☐
	☐
	☐
	

	Punctures
	☐
	☐
	☐
	☐
	☐
	

	Alligatoring / Blistering
	☐
	☐
	☐
	☐
	☐
	

	Vandalism
	☐
	☐
	☐
	☐
	☐
	

	Mechanical Damage
	☐
	☒
	☐
	☐
	☐
	

	Exposed Felt / Deck
	☐
	☐
	☐
	☐
	☐
	

	Soft Areas
	☐
	☐
	☐
	☐
	☐
	

	Vegetative Growth
	☐
	☐
	☐
	☐
	☐
	

	Bare Spots
	☐
	☐
	☐
	☐
	☐
	

	Discoloration
	☐
	☐
	☐
	☐
	☐
	

	Gravel Stop
	☐
	☐
	☐
	☐
	☐
	

	Other
	☐
	☐
	☐
	☐
	☐
	









6.3 ROOF PLAN

**Roof plan to be added by QC before completion of site.

ROOF PLAN





Type: Describe. Tank? Tankless?


Manufacturer: Describe


Model # : Describe


Serial: #: Describe


Capacity: Describe size in gallons.


Power Source: Gas or electric?


Operational: Yes or no?  



Photo #XXX
Describe.


Photo #XXX
Describe.


Photo #XXX
Describe.


Photo #XXX
Describe.



Photo #XXX
Describe.


Photo #XXX
Describe.


Photo #XXX
Describe.


Photo #XXX
Describe.



Photo #XXX
Describe.


Photo #XXX
Describe.


Photo #XXX
Describe.


Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.


Photo #XXX
Describe.


Photo #XXX
Describe.


Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



 



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.


Photo #XXX
Describe.


Photo #XXX
Describe.






Meter #: Describe.


Location: Describe. (I.e. The meter is located 30'-0" North of the rear exit door.)


Suite #: Describe which suite the meter serves. Is it separate from other tenants? 






Meter #: Describe.


Sevice Size: Describe. (I.e. 0'-2" diameter pipe connects to the gas meter.)


Location: Describe. (I.e. The meter is located 30'-0" North of the rear exit door.)


Suite #: Describe which suite the meter serves. Is it separate from other tenants?






Meter #: Describe.


Sevice Size: Describe. (I.e. 0'-1" diameter pipe connects to the water meter.)


Location: Describe. (I.e. The meter is located 30'-0" North of the rear exit door.)


Suite #: Describe which suite the meter serves. Is it separate from other tenants?






Distance from Demarc to Space: Describe. (I.e. 50'-0")


Location of Demarc: Describe. (I.e. The demarc is located on the South wall of the tele/data room.)






Is there a current system in place?  Yes/No?


Are the heads dropped? Yes/No?



General Information


Number of Electrical Panels That Feed the Space: #	


Wall Finish Condition: Describe.


Location of Main Building Power Distribution Equipment: Describe. 


Distance to Main Building Power Distribution Equipment: Describe. 


Main Service Volts: ###/###


Main Service Amps: ###


Main Service Phase: #


Main Service Wire: # 



Photo #XXX
Describe.


Photo #XXX
Describe.



Photo #XXX
Describe.


Photo #XXX
Describe.



Photo #XXX
Describe.


Photo #XXX
Describe.






Location: Describe. Include the distance of the transformer to the space. (I.e. The transformer is located 15'-0" North and 20'-0" West of the NW corner of the space.)


Manufacturer: Describe


Model #: Describe


KVA: Describe


Phase: Describe


High Voltage: Describe


Low Voltage: Describe 	






Location: Describe. (I.e. The main disconnect is located next to the electrical meter 45'-0" South of the rear door.)


Manufacturer: Describe


Model: Describe


Amps: Describe	
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