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V E R S I ON L O G: 
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(Current) 
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I N T R O D U C T I ON T O P R OJ E C T: 

 

S U R V E Y OR C R I T I C A L P R OJ E C T I N F OR MA T I ON: 
  

  

 

 Jenna Miller   

    

 jmiller@fsusurveyor.com   

  

  Jenna Miller 

   

  Jenna Millers Cell Phone 

  

 o This project has reimbursable expenses. 

o Reimbursable expenses are due no later than 7 days from day of survey.  Any expenses 

submitted past 7 days will not be paid. 

o Surveyor will fill out the expense report though their vendor portal on Quickbase 

o Receipts are required for all expenses 

 o Thoroughly review the Scope of Work, Address any question with Project Manager prior 

to survey 

o Coordinate with FSU the feasible survey dates, then book travel 

o Coordinate with site contact prior to survey for site visit timing & any additional 

requirements 

o Contact Project Manager with any on-site issues or concerns  

o Enter ‘actual survey date’ in Quickbase and date surveyor deliverables in’ in Quickbase 

o Upload all documentation/deliverables to Quickbase on time, send notification to 

project lead. Note: all deliverables must be completed in full prior to upload, partial 

deliverable uploads will not be accepted 

o Invoicing will be done in Quickbase and within 7 days of uploading to FSU 
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SURVEYOR DELIVERABLES PACKAGE: 
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 Field Drawings saved as o FLT_XXXXX_CityST_FieldDrawings 
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o    Interior elevation photos taken every 10’-15’ along the perimeter wall of the sales 

floor/FOH area  
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                         Photos Saved as o  Still Photos 

          o   Folder 1: FLT_XXXXX_CityST_Photos 

          o   Photo Naming Protocol: FLT_XXXXX(5 Digit Site Number)_### 

o   Laser Photos 

         o   Folder 2: FLT_XXXXX_CityST_PhotoLaser 

         o   Photo Naming Protocol: FLT_XXXXX(5 Digit Site Number)_### 
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CAD Saved as o FLT_XXXXX_CityST_SurvCAD 
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V . R E Q U I R E D H A N D D R A W I N G E X A MP L E S 
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VI . T A B L E S U MMA R Y 

Summary Table The following SOW tables define required elements and placements in greater detail.  
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