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Description automatically generated]1.0 PROJECT INFORMATION


	1.1 Directory	
	1.2 Project Brief	
	
[bookmark: _Toc195781400]1.1 DIRECTORY
	
	Company, Contact Name, Title
	Address
	Phone, Email, Website

	Client 
	Client
Contact Name
Contact Title
	(Site Address)
Address Line 1
City, ST  ZIP
	(###) ###-####
Client Email
Client Website

	Architect
	Charlotte Young / Jerry Burns
	PO Box 2436
Colorado Springs, CO 80901
	(719) 471-9800
info@architrilogy.com
www.architrilogy.com 

	Building Contact 
	Contact Company
Contact Name
Title
	(Site Address)
Address Line 1
City, ST  ZIP
	(###) ###-####
Contact Email
Contact Website

	Surveyor
	Field Services Unlimited 
Project Manager Name
Project Manager
	6300 E Hampden Ave.
Unit C #378
Denver, CO 80222
	O: (303) 355-7274
Project Manager’s Email
www.fsusurveyor.com

	Electrical Supplier
	Company
Contact Name
Title
	Address Line 1
City, ST ZIP
	(###) ###-####
Contact Email
Contact Website

	Gas Supplier
	Company
Contact Name
Title
	Address Line 1
City, ST ZIP
	(###) ###-####
Contact Email
Contact Website

	Water Supplier 
	Company
Contact Name
Title
	Address Line 1
City, ST ZIP
	(###) ###-####
Contact Email
Contact Website

	Telephone/Data Service Provider
	Company
Contact Name
Title
	Address Line 1
City, ST ZIP
	(###) ###-####
Contact Email
Contact Website


1.2 PROJECT BRIEF
	
	

	Address
	(Site Address)
Address Line 1
City, ST ZIP

	Proposed Square Footage
	#### SF – from Quickbase

	Surveyed Square Footage 
	#### SF – from CAD

	Type of survey
	Remodel? New Store? Acquisition?

	Space Currently Occupied?
	Yes/No? (I.e. At the time of survey, the space was vacant.)

	Property Description

	Is it part of a strip mall? Is the property shared with other tenants? Is it a single property? 

	Tenant to the Right
	Describe.

	Tenant to the Left
	Describe.

	Is the roof directly above the space?
	Yes/No? If no, what is above the space?

	Is there occupiable space below the survey space?
	Yes/No? If yes, what is below the space?







[bookmark: _Toc195781402][image: ]2.0 PROJECT SITE

 



2.1 Parking & Accessibility
	2.2 Unusual Conditions
2.1 PARKING & ACCESSIBILITY


	PARKING & ACCESSIBILITY
	

	Parking at Site
	What type of parking is available? Shared parking lot? On street parking? Dedicated parking spaces? Parking garage?

	Parking Lot Condition
	Describe if there is cracking or potholes or other deficiencies.

	# Standard Stalls
	(#) - #’-#” x #’-#”

	# ADA Stalls 
	(#) - #’-#” x #’-#”

	# Van Accessible Spaces
	(#) - #’-#” x #’-#”

	Parking Striping
	Is it visible? Cracking? Fading?

	Other
	Describe any other abnormalities. 


**Add photos of the parking lot to the left.



2.2 UNUSUAL SITE CONDITIONS

	UNUSUAL SITE CONDITIONS
	

	Driveways
	Describe any concerns or unusual conditions.

	Parking Stalls
	Describe any concerns or unusual conditions.

	Accessible Parking
	Describe any concerns or unusual conditions.

	Path of Travel (from Accessible Parking)
	Describe any concerns or unusual conditions.

	Path of Travel - Ramps
	Describe any concerns or unusual conditions.

	Sidewalks
	Describe any concerns or unusual conditions.

	Landscaping
	Describe any concerns or unusual conditions.

	Building
	Describe any concerns or unusual conditions.



**Add photos of unusual conditions below.
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3.1 Building Structure
3.2 Exterior Walls
3.3 Existing Storefront Assembly
3.4 Rear Exit Door
3.5 Ceilings
3.6 Demising Walls
3.7 Roofing
3.8 Building Concerns and Conditions
     3.7 Ceilings
     3.8 Interior Lighting


3.1 BUILDING STRUCTURE
	Building Exterior                                                                                                                                 ☐ Check if table does not apply
Choose an item.

	Structural Roof Framing
	Describe. Metal deck? Steel beam? Bar joists on steel column? Wood joists?

	Deck – Height AFF
	#’-#” AFF (at front of space)
#’-#” AFF (at rear of space)

	Columns Present
	Yes/No? If yes, describe the column type and size.

	Exterior Wall Construction
	Describe. Wood frame? Metal frame? CMU?

	Floor Structure
	Describe. Concrete slab? Floor joists?

	Notes
	Describe.


						**Add photos of building structure below. 




3.2 EXTERIOR WALLS
	Exterior Walls                                                                                                                                      ☐ Check if table does not apply
Choose an item.

	North Facade
	Indicate finish materials and describe any decorative building elements.

	South Façade
	Indicate finish materials and describe any decorative building elements.

	East Façade
	Indicate finish materials and describe any decorative building elements.

	West Facade
	Indicate finish materials and describe any decorative building elements.

	Awning/Canopy
	Indicate location, type, material, size, and AFF.


						**Add photos of each exterior elevation below. 




3.3 EXISTING STOREFRONT ASSEMBLY
	Existing Storefront Assembly                        ☐ Check if table does not apply
Choose an item.

	Storefront Assembly In Place?
	Yes/No?

	Storefront Assembly Thickness (Frame)
	Describe. (I.e. The frame is 0’-4 ½” thick.)

	Storefront – Head Height
	Describe. (I.e. Header: 9’-0” AFF)

	Storefront – Sill Height
	Describe. (I.e. Sill: 1’-6” AFF.)

	Glazing
	Describe. Single pane? Double pane? Tinted?

	Entry Door Dimensions
	#’-#” W x #’-#” H

	Entry Door Closer
	Is there a door closer? Is it operational?

	Entry Door Hardware
	Describe. Push/pull? Lever? Other?



**Add additional tables as needed for each window type.













3.4 REAR EXIT DOOR

	Rear Exit Door                                                                                                                 ☐ Check if table does not apply
Choose an item.

	Rear Exit Door Dimensions 
(Width x Height)
	#’-#” W x #’-#”H

	Opens to
	Common corridor? Outside? Other?

	Door Closer Present and Working
	Yes/No? If no, please describe.

	Hardware
	Closer? Panic Bar? Peep Hole?

	Door Buzzer
	Present? Working?

	Notes
	Describe any other abnormalities.




**Add photos of the rear exit door below.



3.5 CEILINGS
	Ceilings                                                            ☐ Check if table does not apply
Choose an item.

	Sprinklers
	Is the building/space sprinklered?

	Ceiling Style
	Describe. Vaulted? Gypsum board? Suspended gypsum board? Suspended acoustical tile?
Open to structure? Other?








3.6 DEMISING WALLS

	Demising Walls                                            ☐ Check if table does not apply
Choose an item.

	Demising Walls In Place?
	Yes/No?

	Demising Walls Sealed to Deck?
	Yes/No? Unable to verify?

	Demising Wall Insulation
	Does the demising wall need insulation? (Yes/No? Unable to verify?)

	Describe Finish
	Slat wall? Wallpaper? Wall paneling? Wainscot? Chair rail? Crown molding?







3.7 ROOFING
	Roofing                                                                                                                                              ☐ Check if table does not apply
Choose an item.

	Roofing Type
	Describe. (I.e. Flat roof with parapets, EDPM, TPO, BUR, MB, pitched roof, Asphalt shingles, metal, etc.)

	Estimated Age of Roof
	Describe.

	Overall Condition of Roof
	Describe. (I.e. The roof is in fair condition. Water is pooling up at the Southwest corner.)

	Indications of Recent Roof Repairs?
	Describe. (I.e. There is patching along the North edge of the roof.)

	Roof Access
	Describe. (I.e. There is a roof hatch located in the shared mechanical room at the South corner of the building.)



**Add photos of the roof below.






3.8 BUILDING CONCERNS AND CONDITIONS


	Building Concerns and Conditions                                                                 ☐ Check if table does not apply
Choose an item.

	Overall Condition of the Space
	Describe. 

	Condition of the Floor Assembly
	Describe.

	Condition of the Demising Walls
	Describe. 

	Condition of the Storefront Assembly
	Describe.

	Environmental Concerns
	Describe. (Is there water damage, mold, asbestos, etc?)

	Visible Items That May Impact Construction Costs
	Describe any features that may be expensive to repair or may impact costs.

	Any Indications of Roof Leaking Inside
	Yes/No? If yes, please describe the location.

	Other
	Describe any other abnormalities.




**Add photos of conditions below.
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4.1 Men’s	
4.2 Women’s







4.1 MEN’S
	MEN’S RESTROOM
	                                                                                                 ☐ Check if table does not apply
Choose an item.

	ADA Compliant
	Does the restroom appear to be ADA compliant? Yes/No? If no, please describe.

	Condition of Fixtures
	Describe. 

	Cabinet Under Sink
	Yes/No?

	Centerline of Toilet to Nearest Side Wall
	#’-#”

	Centerline of Sink to Nearest Side Wall
	#’-#”

	Knee Clearance Under Sink
	#’-#”

	Grab Bar Behind Toilet
	Describe the grab bar length and centerline of grab bar to finished floor. (I.e. The rear grab bar is 3’-6” long at 2’-10” AFF.)

	Grab Bar Alongside Toilet
	Describe the grab bar length and centerline of grab bar to finished floor. (I.e. The side grab bar is 3’-0” long at 2’-10” AFF.)

	Notes
	Describe any other abnormalities.



**Add photos of the toilet, sink, and accessories below.

4.2 WOMEN’S
	WOMEN’S RESTROOM
	                                                                                                 ☐ Check if table does not apply
Choose an item.

	ADA Compliant
	Does the restroom appear to be ADA compliant? Yes/No? If no, please describe.

	Condition of Fixtures
	Describe. 

	Cabinet Under Sink
	Yes/No?

	Centerline of Toilet to Nearest Side Wall
	#’-#”

	Centerline of Sink to Nearest Side Wall
	#’-#”

	Knee Clearance Under Sink
	#’-#”

	Grab Bar Behind Toilet
	Describe the grab bar length and centerline of grab bar to finished floor. (I.e. The rear grab bar is 3’-6” long at 2’-10” AFF.)

	Grab Bar Alongside Toilet
	Describe the grab bar length and centerline of grab bar to finished floor. (I.e. The side grab bar is 3’-0” long at 2’-10” AFF.)

	Notes
	Describe any other abnormalities.



**Add photos of the toilet, sink, and accessories below.

[bookmark: _Toc195781416][image: Basics of Successful MEP Design for Commercial Constructions]5.0 MECHANICAL, ELECTRICAL, & PLUMBING





5.1 Utility Meters	
5.2 Electrical Elements	
        5.2A Electrical Panels
        5.2B Transformer	
        5.2C Main Disconnect	
5.3 Plumbing Elements
        5.3A Water Heater
 5.4 Mechanical Elements	
        5.4A HVAC Units
        


5.1 UTILITY METERS

Electrical Meter                                                          ☐ Check if table does not apply Choose an item.

Gas Meter                                                                      ☐ Check if table does not apply Choose an item.

Water Meter                                                                     ☐ Check if table does not apply Choose an item.

Telephone/Data Communication          ☐ Check if table does not apply Choose an item.

5.2 ELECTRICAL ELEMENTS
5.2A ELECTRICAL PANELS
	Electrical Panel #1                                                                                                                             ☐ Check if table does not apply 
Choose an item.

	Location
	

	Manufacturer 
	 

	Voltage 
	 

	Amps 
	 

	Main Breaker 
	 

	Phase 
	 

	Wire 
	 

	Polls 
	 ## used of ## total

	Circuit 
	Amps 
	Use/Label 
	Circuit 
	Amps 
	Use/Label 

	1 
	 
	 
	2 
	 
	 

	3 
	 
	 
	4 
	 
	 

	5 
	 
	 
	6 
	 
	 

	7 
	 
	 
	8 
	 
	 

	9 
	 
	 
	10 
	 
	 

	11 
	 
	 
	12 
	 
	 

	13 
	 
	 
	14 
	 
	 

	15 
	 
	 
	16 
	 
	 

	17 
	 
	 
	18 
	 
	 

	19 
	 
	 
	20 
	 
	 

	21 
	 
	 
	22 
	 
	 

	23 
	 
	 
	24 
	 
	 

	25 
	 
	 
	26 
	 
	 

	27 
	 
	 
	28 
	 
	 

	29 
	 
	 
	30 
	 
	 

	31 
	 
	 
	32 
	 
	 

	33 
	 
	 
	34 
	 
	 

	35 
	 
	 
	36 
	 
	 

	37 
	 
	 
	38 
	 
	 

	39 
	 
	 
	40 
	 
	 

	41 
	 
	 
	42 
	 
	 







	Electrical Panel #2                                                                                                                             ☐ Check if table does not apply 
Choose an item.

	Location
	

	Manufacturer 
	 

	Voltage 
	 

	Amps 
	 

	Main Breaker 
	 

	Phase 
	 

	Wire 
	 

	Polls 
	 ## used of ## total

	Circuit 
	Amps 
	Use/Label 
	Circuit 
	Amps 
	Use/Label 

	1 
	 
	 
	2 
	 
	 

	3 
	 
	 
	4 
	 
	 

	5 
	 
	 
	6 
	 
	 

	7 
	 
	 
	8 
	 
	 

	9 
	 
	 
	10 
	 
	 

	11 
	 
	 
	12 
	 
	 

	13 
	 
	 
	14 
	 
	 

	15 
	 
	 
	16 
	 
	 

	17 
	 
	 
	18 
	 
	 

	19 
	 
	 
	20 
	 
	 

	21 
	 
	 
	22 
	 
	 

	23 
	 
	 
	24 
	 
	 

	25 
	 
	 
	26 
	 
	 

	27 
	 
	 
	28 
	 
	 

	29 
	 
	 
	30 
	 
	 

	31 
	 
	 
	32 
	 
	 

	33 
	 
	 
	34 
	 
	 

	35 
	 
	 
	36 
	 
	 

	37 
	 
	 
	38 
	 
	 

	39 
	 
	 
	40 
	 
	 

	41 
	 
	 
	42 
	 
	 


**Add additional tables as needed. 
5.2B TRANSFORMER
    ☐ Check if table does not apply Choose an item.

[bookmark: _Toc195781420]5.2C MAIN DISCONNECT
   ☐ Check if table does not apply Choose an item.




5.3 PLUMBING ELEMENTS
[bookmark: _Toc195781422]5.3A WATER HEATER
   ☐ Check if table does not apply Choose an item. 


[bookmark: _Toc195781423]
5.4 MECHANICAL ELEMENTS
[bookmark: _Toc195781424]5.4A HVAC UNITS
	HVAC UNIT #1                                                                                                                    ☐ Check if table does not apply 
Choose an item.

	Location
	Describe the location and which suite it serves.

	Type of System
	Describe. RTU? Condenser? Air Handler? VAV? Heater?

	Manufacturer

	Describe

	Model #

	Describe

	Serial #
	Describe

	Volts:
	Describe

	Unit Age
	Describe

	Tonnage
	Describe

	Power Source
	Describe. Gas? Electric?

	KW/HP
	Describe

	Min. Circuit Amps
	Describe

	Condition
	Describe

	Operational?
	Yes/No?

	Unit Control
	Describe. Eclectic? Pneumatic?

	Control Type
	Thermostat? Remote Sensor? What is the make of the control?

	Duct Type
	Galvanized? Flex? Other?

	Duct Condition
	Describe.


**Add photos of the unit and label below. 












	HVAC UNIT #2                                                                                                                   ☐ Check if table does not apply 
Choose an item.

	Location
	Location

	Type of System
	Type of System

	Manufacturer

	Manufacturer


	Model #

	Model #


	Serial #
	Serial #

	Volts:
	Volts:

	Unit Age
	Unit Age

	Tonnage
	Tonnage

	Power Source
	Power Source

	KW/HP
	KW/HP

	Min. Circuit Amps
	Min. Circuit Amps

	Condition
	Condition

	Operational?
	Operational?

	Unit Control
	Unit Control

	Control Type
	Control Type

	Duct Type
	Duct Type


**Add photos of the unit and label below.













	HVAC UNIT #3                                                                                                                    ☐ Check if table does not apply 
Choose an item.

	Location
	Location

	Type of System
	Type of System

	Manufacturer

	Manufacturer


	Model #

	Model #


	Serial #
	Serial #

	Volts:
	Volts:

	Unit Age
	Unit Age

	Tonnage
	Tonnage

	Power Source
	Power Source

	KW/HP
	KW/HP

	Min. Circuit Amps
	Min. Circuit Amps

	Condition
	Condition

	Operational?
	Operational?

	Unit Control
	Unit Control

	Control Type
	Control Type

	Duct Type
	Duct Type



**Add photos of the unit and label below.
**Add additional tables as needed.

Photo #XXX
Describe.


Photo #XXX
Describe.


Photo #XXX
Describe.






Provider: Describe. 


Meter #: Describe.


Sevice Size: Describe the electrical conduit size serving the space. (I.e. 0'-2" diameter conduit from the bottom of the meter to ground.)


Location: Describe the location and distance from the meter to the space. (I.e. The meter is located 30'-0" North of the rear exit door.)


Suite #: Describe which suite the meter serves.


Electrical Service Information: Volts: ###, Amps: ###, Phase: #, Wire: #






Provider: Describe. 


Meter #: Describe.


Sevice Size: Describe. (I.e. 0'-2" diameter pipe connects to the gas meter.)


Location: Describe. (I.e. The meter is located 30'-0" North of the rear exit door.)


Suite #: Describe which suite the meter serves.






Provider: Describe. 


Meter #: Describe.


Sevice Size: Describe. (I.e. 0'-1" diameter pipe connects to the water meter.)


Location: Describe. (I.e. The meter is located 30'-0" North of the rear exit door.)


Suite #: Describe which suite the meter serves.






Distance from Demarc to Space: Describe. (I.e. 50'-0")


Location of Demarc: Describe. (I.e. The demarc is located on the South wall of the tele/data room.)



Photo #XXX
Describe.


Photo #XXX
Describe.



Photo #XXX
Describe.


Photo #XXX
Describe.






Location: Describe. (I.e. The transformer is located 15'-0" North and 20'-0" West of the NW corner of the space.)


Manufacturer: Describe


Model #: Describe


KVA: Describe


Phase: Describe


High Voltage: Describe


Low Voltage: Describe 	






Location: Describe the location and distance to the space. (I.e. The main disconnect is located next to the electrical meter 45'-0" South of the rear door.)


Manufacturer: Describe


Model: Describe


Amps: Describe	






Location: Describe. (I.e. The water heater is located above the ceiling of the first restroom on a platform at 10'-0" AFF.)


Manufacturer: Describe


Model # : Describe


Serial: #: Describe


Capacity: Describe


Operational: Yes or no?  


Type: Tank? Tankless /In-line / Insta-Hot? Gas? Electric?

Photo #XXX
Describe.


Photo #XXX
Describe.


Photo #XXX
Describe.


Photo #XXX
Describe.



Photo #XXX
Describe.


Photo #XXX
Describe.


Photo #XXX
Describe.


Photo #XXX
Describe.



Photo #XXX
Describe.


Photo #XXX
Describe.


Photo #XXX
Describe.


Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo # XXX
Describe.


Photo # XXX
Describe.


Photo # XXX
Describe.


Photo # XXX
Describe.



North


East


South


West



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.



Photo #XXX
Describe.


Photo #XXX
Describe.


Photo #XXX
Describe.
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