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EXECUTIVE SUMMARY

The following is a summary of the most significant issues and findings affecting this site and recommendations for development opportunities:

Location: 

Environmental Conditions: 

Jurisdictional Environment:

Landlord /Developer: 

Architectural Design Elements: 

Signage: 

Exterior: 

Structure: 

Mechanical: 

Electrical: 

Plumbing: 

Barrier Free Accessibility: 

Fire & Life Safety: 

Telecommunication:    

Interior Conditions: 

Security: 
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[bookmark: _Toc454953300][bookmark: _Toc443654709]1. PROJECT DATA
[bookmark: _Toc454953301]1.1 Contacts
The following contacts may also be applicable to your project: Building Owner, Real Estate Broker/Agent, Surveying Engineer, Historic Review, Traffic, etc. There are three “other” spaces included. Insert additional contacts in the table below as appropriate.

Client 
	Title
	Amazon

	Name
	Erin Meyer

	Address
	400 9th Ave N

	City, State, Zip
	Seattle WA 98109

	Phone #
	206-923-646

	Fax#
	

	Email
	erinmeye@amazon.com

	Website
	Amazon.com 



Surveyor
	Title
	
	

	Name
	
	

	Address
	
	

	City, State, Zip
	
	

	Phone #
	
	

	Fax#
	
	

	Email
	
	

	Website
	
	



Architect
	Title
	CallisonRTKL

	Name
	Scott Homan

	Address
	200 S Michigan Ave #2400

	City, State, Zip
	Chicago, IL 60604

	Phone #
	206-786-4429

	Fax#
	

	Email
	Scott.homan@crtkl.com

	Website
	Callisonrtkl.com



Building ContactReturn to top

	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	





Zoning Department
	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	



Building Department
	Title
	

	Name
	
	

	Address
	

	City, State, Zip
	

	Phone #
	
	

	Fax#
	
	

	Email
	
	

	Website
	



Fire Department (plan review)
	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	



*refer to URW tenant handbook page 2 for complete contact info

















Electric Supplier
	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	




Gas Supplier
	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	



Water Supplier
	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	



Wastewater
	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	




Telephone Service
	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	



Data Service
	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	



Trash Collection
	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	



Recycling Service
	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	



Compost Service	
	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	




Public Works
	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	




Health Department
	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	



Other
	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	



Other		
	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	




Emergency Contact Information
Fire Department
	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	



Police Department
	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	



Hospital
	Title
	

	Name
	

	Address
	

	City, State, Zip
	

	Phone #
	

	Fax#
	

	Email
	

	Website
	
















[bookmark: _Toc454953302][bookmark: _Toc383783976][bookmark: _Toc443654711]1.2 Project Data
	Property Information

	Jurisdiction/Local Governing Authority
	

	Leasable Area
(Total Area Available for Lease) 
	

	Useable Area
(Total Area to be used for the store build-out)
	

	Common Area
(Area that is not part of the lease, but may affect the store build-out)
	

	Length of Lease 
	

	Building Hours of Operation
	



[bookmark: _Toc454953303]1.3 Architectural & Site Context
	Architectural Context
Evaluate and identify any characteristics that distinguish the site and/or building

	Surrounding Structure
Is site part of a larger enclosed structure?
	

	Adjacent Structures
Is site structure physically attached to a neighboring structure?
	

	Neighborhood Characteristics
	

	Historical Features
	

	Architectural Features
	

	Potential Reuse Opportunities
Existing elements that could be incorporated into the design (wood floors, brick walls, fixtures, columns, beams, etc.)
	





[bookmark: _Toc443654712][bookmark: _Toc454953304]1.4 Site Maps



[bookmark: _Toc315356953][bookmark: _Toc383783979]
 

[bookmark: _Toc454953305]2. BUILDING CODES, PERMITS, DESIGN & JURISDICTIONAL REQUIREMENTS
[bookmark: _Toc315355553][bookmark: _Toc315356954][bookmark: _Toc383783980][bookmark: _Toc443654713][bookmark: _Toc454953306]2.1 Building Codes
	What are the applicable Building Codes?
	

	What are the applicable Municipal Codes?
	


[bookmark: _Toc443654716][bookmark: _Toc454953307][bookmark: _Toc443654714][bookmark: _Hlk58504243]2.2 Permits – Full information pending expediter onboarding
	Permit
	Requirements for submittal
	Review Duration
	Fees ($)

	[bookmark: _Hlk58504041]Grading
	n/a
	
	

	Demolition
	
	
	

	Building
	
	
	

	Mechanical
	
	
	

	Electrical
	
	
	

	Low Voltage
	
	
	

	Plumbing
	
	
	

	Signage
	
	
	

	Fire 
	
	
	

	Health
	n/a
	
	

	Other
	
	
	

	What are resubmittal procedures, and fees?
	
	
	


[bookmark: _Toc454953308]2.3 Jurisdictional Design Approvals – N/A for Interior Tenant Improvement
	Design Committee Considerations
	Check if Table does not apply ☒

	Is submission to a Design Committee (Neighborhood, University, Port Authority, Historical, Landlord, etc.) required?
If so provide detail and answer questions below for each.
	


	What are the dates the committee(s) meets?
	

	How long is Design Review?
	

	How may submittals be delivered to the jurisdiction?
	

	Is an appointment needed for submittal?  
	

	If an appointment is required, approximately how far out are appointments at this time?
	

	What is the number of plan sets required at the time of submission?
	

	Are concurrent submissions and applications   to various committees and / or the Building Department accepted and under what circumstances?
	

	Who provides approval for the committee?
	

	How long is the appeal period (if any)?
	

	May a Building Permit be applied for during an appeal period?
	


[bookmark: _Toc315355575][bookmark: _Toc315356976][bookmark: _Toc383784005][bookmark: _Toc443654715][bookmark: _Toc454953309]2.3 Additional Design Review Considerations
	Additional Design Review Considerations
	Check if Table does not apply ☐

	Is the site within a Historic District?
	

	Is the site within a Historic or Landmark Building?
	

	What is the historic status of the building? (Federal, State, Local – granted or seeking?)
	

	Are there any restrictions due to historic status?
	

	Identify Design Review authority with regard to historic status
	

	Is the site in a Redevelopment Zone? 
	

	Are Mall/Shopping Center tenant reviews required?
	

	Does the building have a master use permit and are there any special requirements (e.g. transparency requirements)?
	

	Are National Parks reviews required?
	

	Other
	


[bookmark: _Toc443654717][bookmark: _Toc454953310][bookmark: _Hlk58504081]2.5 Permits & Additional Jurisdictional Requirements
	Permits / Requirements

	May permits be obtained without landlord signature?
	

	Must a signed lease accompany a permit application?
	

	Who is required to sign the Construction Documents?       
	

	How may submittals be delivered to the jurisdiction?
	

	Number of plan sets required at the time of submission
	

	Who signs the permit for the jurisdiction?
	

	Is an appointment needed for submittal?
	

	Approximately how far out are appointments at this time?
	

	Other submittal requirements
	1 stamped Set by Mall


[bookmark: _Toc443654718][bookmark: _Toc454953311]2.6 Design Requirements 
	New Use
	Check if Table does not apply ☐

	Building Construction Type
	

	Proposed Use Group
	

	Existing Use
	Check if Table does not apply ☐

	Existing Use Group
	

	Alternate Existing Use Group
	

	Length of Occupancy
	

	Previous Use
	Check if Table does not apply ☐

	Previous Occupancy
	

	Previous Use Group
	

	Length of previous Occupancy
	

	

	LEED Certification 

	Is the building LEED Certified?
	

	What is the LEED Certification
	

	Is the building seeking future LEED certification?
	

	Does the building have a water use reduction plan?
	

	
	

	Egress

	Describe the quantity and configuration of existing exits
	

	Describe any occupancy, area and path of travel restrictions based on the number of existing exits
	

	Are existing exits permissible under current building code?
	

	Are exits through work/storage areas permitted?
	

	

	Accessibility Requirements

	How much of the lease premises are required to be accessible?
	

	Identify the path of travel from accessible parking to accessible store entrance
	

	Are there any grade changes that require ramps?
	

	Is a lift an acceptable alternative to a ramp?
	

	Describe any special materials required.
	

	What is the handicapped accessible seating requirement?
	

	Is the local accessibility code more restrictive than federal ADA requirements?
	

	

	Restroom Requirements

	Describe quantity and type of existing restrooms
	

	Are the existing restrooms handicap-accessible? If no, describe in detail. 
	

	Are common area restrooms available?
	

	What is the distance of accessible path of travel to common restrooms?
	

	Will the existing restrooms satisfy the current codes for the proposed new use?
	

	Are there any low flow fixtures in the common area restrooms?
	

	How many restrooms are required for customer and employee use?
	

	Is exterior seating part of the restroom requirement calculation?
	

	Are restrooms required to be accessible?
	

	Is jurisdictional accessibility code more restrictive than typical standards (ADA)?
	

	If Yes, identify the code source and section for determining restroom requirements.
	

	Do restrooms exhaust to the outside of the building?
	

	Where does exhaust terminate?
	

	Is curent installation code complaint?
	

	

	Seating Considerations

	Indoor Seating
	

	Will the number of seats be restricted?
	

	Are stand-up counters to be included in the seating calculations?
	

	Exterior Seating
	

	Is exterior seating permitted?
	

	What is the maximum exterior seating area permitted?
	

	What is the maximum number of seats permitted?
	

	What is the minimum clearance to obstructions? 
	

	Is an enclosure required?
	

	Is a permit required for outdoor seating?
	

	Are outdoor seats calculated as part of the total number of seats?
	

	Does the landlord have furniture restrictions or requirements (including umbrellas or furniture storage)?
	

	What is the outdoor handicapped accessible seating requirement?
	

	
	

	
	

	

	Additional Considerations

	Describe type and condition of existing windows shading.
	

	Does landlord require window shading or covering?
	

	Describe type and intensity of solar exposure.
	

	Describe any transparency requirements the jurisdiction and/or landlord has for storefront glazing. 
	


[bookmark: _Toc454953312]2.7 Health Code Requirements
	Health Codes
	Check if this table does not apply to this report ☐

	Where are hand sinks required?
	

	What type of hand dryers are required?
	

	Is a 4-compartment utility sink required?
	

	Is a Sanitizing Dishwasher required?
	

	If Yes, note which type is acceptable
	

	Is a garbage disposal required?
	

	Is a trash compactor required?
	

	Are equipment cut sheets required at permit submission?
	

	Are special ceiling finishes required?
	

	Are special wall finishes required?
	

	Are special floor finishes required?
	

	Are special base materials or installations required?
	

	Are sneeze guards required?
	

	What are food and perishable storage requirements?
	

	Are eye wash stations required?
	


[bookmark: _Toc443654719][bookmark: _Toc454953313]2.8 Fire/Life Safety Codes and Regulations 
	Separation Requirements
	Check if this table does not apply to this report ☐

	Use Groups being separated
	

	Exterior Wall
	

	Demising Wall
	

	Ceiling
	

	Floor
	

	Roof
	

	

	Flame / Smoke Spread
	Check if this table does not apply to this report ☐

	Interior Finishes
	

	Murals
	

	Fabrics
	

	Other
	

	
	

	Fire Marshal Regulations
	Check if this table does not apply to this report ☐

	Are sprinklers required?
	

	Are existing sprinklers to be retained?
	

	Is a separate sprinkler main required?
	

	Is there an existing fire alarm system?
	

	Is the store alarm required to be tied to the building system?
	

	Is an annunciator required?
	

	Is a fire panel required by this jurisdiction? If yes, answer the following:
	

	Does the fire panel require 24/7 monitoring?
	

	Does the Fire Alarm Panel have to be monitored by local provider?
	

	How many times per year is an inspection and test required for the Fire Alarm Panel?
	

	Does local fire marshal require a specific color for exit signage?
	

	Are there any local fire restrictions on components?
	

	Distance to the nearest fire hydrant
	

	Is a new hydrant required?
	

	Are fire hose reels required?
	

	Is an FD Y connection required
	

	Are fire lanes required?
	


[bookmark: _Toc443654720][bookmark: _Toc454953314]2.9 Signage 
	Signage - General
	Municipal
	Landlord / Property Mgmt

	Describe the signage in the vicinity of the site
	
	

	Describe signage requirements and/or restrictions 
	
	

	Describe structural details of exterior walls.  Identify obstructions and/or custom attachment details to be identified
	
	

	Describe structural details of interior storefront.  Identify obstructions and/or custom attachment details to be identified
	
	

	Describe material and color of storefront
	
	

	Is the façade to change during construction?
	
	

	Other
	
	

	


	Signage - External
	Municipal
	Landlord / Property Mgmt

	Is there existing signage on the building? If Yes, identify type of signage (blade, pylon, building-mounted, monument), channel letters (thru-wall or raceway-mounted), illuminated or non-illuminated, light source (LED, neon, compact fluorescent), etc.
	
	

	Are there any signage restrictions?
	
	

	What is the maximum number of signs allowed by type?
	
	

	What is the maximum area of total building signage allowed?
	
	

	Is there a height of sign restriction in place and what are the location parameters (height, projection, clearance, etc.)?
	
	

	What is considered an illuminated sign in this jurisdiction?
	
	

	

	Awnings
	Municipal
	Landlord / Property Mgmt.

	Are there existing awnings?
	
	

	What is the maximum number of awnings allowed?
	
	

	Are Logos and Lettering allowed on the awnings?
	
	

	Will awnings (without graphics) require a sign permit?
	
	

	Will awnings (with graphics) require a sign permit?
	
	

	What is the maximum area of awnings, the minimum clearance from grade, and maximum projection from building allowed?
	
	

	

	Window Signs - Interior
	Municipal
	Landlord / Property Mgmt

	Are there existing internal signs in the store?
	
	

	What is the maximum number of signs allowed that can be seen from the street?
	
	

	May signs seen from the street be illuminated?
	
	

	Other
	
	


[bookmark: _Toc443654721][bookmark: _Toc454953315]2.10 Construction Conditions & Regulations
	Construction Issue
	Municipal
	Landlord / Property Management

	Construction must begin within how many days of permit issue?
	
	

	What are permitted hours to work on premises?
	
	

	Are there noise restrictions?
	
	

	What are parking restrictions during construction?
	
	

	What are delivery procedures during construction?
	
	

	Are there heavy load road restrictions?
	
	

	What are the staging requirements for materials?
	
	

	What is the dumpster/trash removal procedure during construction?
	
	

	What are portable toilet restrictions and placement options?
	
	

	Are schedules or reports required during construction?
	
	

	Are there any pre-construction meetings required of the contractors?
	
	

	Are any unusual inspections required during construction?
	
	

	Are there any known security issues the trades should be alerted to?
	
	

	Other
	
	

	

	Other Construction Issues

	What potential weather-related issues may affect construction and how?
	
	


[bookmark: _Toc454953316]
3. ZONING INFORMATION AND SITE CONDITIONS
[bookmark: _Toc443654722][bookmark: _Toc454953317]3.1 General Zoning Information
	Information
	Check if this table does not apply to this report ☐ 

	Zoning Classification
	

	Property Zone – Map district ID
	

	

	Land Division and Development 	 
	Check if this table does not apply to this report ☒

	Will development require Subdivision Plat?
	

	Will development require Parcel division?
	

	Will development require Lot Line Adjustment?
	

	

	Use Classification

	Is retail use permitted?
	

	Is a variance required?
	

	Are public hearings required for a variance?
	

	Allowable Conditional Uses
	

	

	Evaluation

	Climate Zone
	

	Are there existing Covenants?
	

	Are there Restrictions?
	

	Are there any site visible posted Condemnations?
	

	Is the Property a Legal Lot?
	


[bookmark: _Toc443654723][bookmark: _Toc454953318]3.2 Zoning Easements
	On- site Easements
	Check if this table does not apply to this report ☒

	Access to other tracts
	

	Parking
	

	Pipelines
	

	Utility
	

	Highway / Roadway
	

	Other
	

	

	Off- site Easements 
	Check if this table does not apply to this report ☒

	Cross access
	

	Parking
	

	Utility
	

	Signage
	

	Storm Water Retention / Detention
	

	Other
	


[bookmark: _Toc443654724][bookmark: _Toc454953319]3.3 Building Setbacks and Height Restrictions
	Building Setbacks
	Check if this table does not apply to this report ☒

	Front Street
  Street Name
  Distance to Property Line
	

	Side Street 
  Street Name
  Distance to Property Line
	

	Second Side Street 
  Street Name
  Distance to Property Line
	

	Side Yard
  Distance to Property Line
	

	Second Side Yard
  Distance to Property Line
	

	Rear Street
  Street Name
  Distance to Property Line
	

	Rear Yard
  Distance to Property Line
	

	Other Street / Alley
	

	

	Building Height
	

	Are there any height or visibility restrictions?
	


[bookmark: _Toc443654725][bookmark: _Toc454953320]3.4 Site Conditions
	Environmental Assessment
	Check if this table does not apply to this report ☒

	Is a Level 1 Impact Statement required?
	

	Is a full EIS (level 2 including borings) required?
	

	Did the site formerly have a gas station, auto repair, dry cleaner, photo shop or documentation as contaminated by a Phase II Environmental Site Assessment or defined as a brownfield by the local jurisdiction? 
	

	Is the site on Prime Farmland? 
	

	Is the site lower than 5’ (152cm) above the 100 year flood elevation? 
	

	Is the site within 100’ (3048cm) of a wetland or within local jurisdiction’s setback distance? 
	

	Is the site on previously undeveloped land within 50’ (1524cm) of a body of water? 
	

	Is the site on public parkland? 
	

	

	Storm Water
	Check if this table does not apply to this report ☒

	Is site part of a Master Development Plan or Retail Center?  If Yes, consider the Plan or Center for the following questions.
	

	Percentage and estimated total area of existing impervious area? 
	

	Is there a storm water management plan in place? 
	

	Are there any storm water rate and flow control measures in place? 
	

	Are there any storm water treatment measures in place? 
	

	Is there any storm water collection and reuse as grey water measure on site? 
	

	Other
	

	

	Landscaping
	Check if this table does not apply to this report☒

	Is a landscaping plan required?
	

	Is an irrigation plan required?
	

	Is native or adapted landscaping used for any existing plantings? 
	

	Is high efficiency irrigation used on any existing plantings?
	

	What is the % of hardscape shaded by existing shade trees? (LEED NC only)
	

	What is the percentage and estimated total area of light colored hardscape? (LEED NC only)
	

	

	Parking
	Check if this table does not apply to this report ☒

	Is there existing parking?
	

	Are there any parking requirements?
	

	What is the formula for calculating the number of required parking stalls?
	

	Based on existing conditions, will a variance be required?
	

	Are there other tenants at this location requiring a high number of parking spaces?
	

	Are handicapped spaces required?
	

	Are dedicated carpool spaces provided? 
	

	Are dedicated, low emitting and fuel efficient spaces provided? 
	 

	Are there any alternative-fuel refueling stations on site? 
	

	What percentage of existing parking and drive aisle pavement is light colored or open-grid pavement (50% void space)? 
	

	Are there existing bike racks? 
	

	Are Parking Lights Recommended?
	

	Other
	

	

	Deliveries – Conditions for site operations
	Check if this table does not apply to this report ☐

	Describe in detail any delivery restrictions caused by the site conditions.
	

	What are the allowed delivery locations?
	

	What types of vehicles are prohibited for deliveries due to site conditions?
	





[bookmark: _Toc454953321]4. UTILITIES
[bookmark: _Toc443654726][bookmark: _Toc454953322]4.1 HVAC
	General HVAC Information
	Check if this table does not apply to this report ☐

	List all missing information and/or discrepancies that require further investigation from MEP trade contractors or the landlord.
	

	Is there an existing HVAC system?
	

	Who owns and operates the existing HVAC system?
	

	Can existing HVAC unit be relocated?
	

	Do any MEP utilities require access through adjacent tenant space?
	

	

	Heating & Cooling
	Check if this table does not apply to this report ☐

	Type of system (chiller, heat pump, etc.)
	

	Main supply duct/pipe size (forced air, condenser water pipe, etc.)
	

	Hours of operation
	

	Is a balancing report available?
	

	CFM available/static pressure
	

	

	Existing Unit*
	Check if this table does not apply to this report ☐

	List all missing information and/or discrepancies that require further investigation from MEP trade contractors or the landlord.
	

	Type (fan coil, VAV, etc.)
	

	Type (packaged rooftop, split system, heat pump)
	

	Manufacturer/Model No
	

	Physical size (WxHxD)
	

	Describe location of unit
	

	Voltage
	

	Amps / HP
	

	Phase
	

	Source of power
	

	Heating capacity
	

	Cooling capacity
	

	Energy Star 
	

	SEER/EER/IPLV 
	

	Economizer
	

	Refrigerant Type 
	

	Age/Condition of units
	

	Control/Thermostat
	

	Is replacement or upgrade recommended?
	

	*Note: If more than one unit exists, add additional tables and describe
	

	

	New Unit
	Check if this table does not apply to this report ☐

	List all missing information and/or discrepancies that require further investigation from MEP trade contractors or the landlord.
	

	For new HVAC, describe proposed system type and location
	

	Is a structural upgrade required?
	

	Is fencing or screening required?
	

	Fresh Air Intake
	Check if this table does not apply to this report ☐

	Size of openings
	

	Is an upgrade required?
	

	Is the site open to an enclosed area that allows smoking?
	

	Proximity to odors from other businesses
	

	
	

	Restroom Exhaust
	Check if this table does not apply to this report ☐

	List all missing information and/or discrepancies that require further investigation from MEP trade contractors or the landlord.
	

	Do restrooms exhaust to the outside of the building?
	

	Manufacturer/Condition
	

	Is replacement recommended?
	

	

	Hot Water Heater
	Check if this table does not apply to this report ☐

	List all missing information and/or discrepancies that require further investigation from MEP trade contractors or the landlord.
	

	Is the existing HWH gas fueled?
	

	Is the existing HWH vented 
	

	Is HWH venting compliant with current codes?
	

	

	Other Concerns
	Check if this table does not apply to this report ☐

	Is noise abatement required?
	

	Is another vent/exhaust required?
	

	Is an economizer required?
	

	Is chase or ceiling space available for ducts and services?
	

	Drinking fountain 
	

	Restrooms condition
	

	Steamer location
	


[bookmark: _Toc443654727][bookmark: _Toc454953323]4.2 Water Service
	Water service
	Check if this table does not apply to this report ☐

	List all missing information and/or discrepancies that require further investigation from MEP trade contractors or the landlord.
	

	Is water service available?
	

	Is a pump or reducer required?
	

	Size of existing main
	

	Location of existing main 
	

	Water meter number
	

	Size of existing water line on property
	

	Size of existing water line to space
	

	Describe location of water line into space
	

	Does the provider guarantee water service to the property?
	

	Where is the meter to be located?
	

	Fee (Tap/Meter)
	

	Who performs tap?
	

	Who furnishes meter?
	

	Who installs service to the property line?
	

	
	

	Existing Hot Water Heater
	Check if this table does not apply to this report ☒

	List all missing information and/or discrepancies that require further investigation from MEP trade contractors or the landlord.
	

	Size
	

	Source of power
	

	Manufacturer/Model No.
	

	KW
	

	Voltage
	

	Amps
	

	Heating Capacity
	

	Age
	

	Describe location of HWH
	

	Other
	

	Procedures for obtaining Special Water and Sewer Permits
	


[bookmark: _Toc443654728][bookmark: _Toc454953324]4.3 Electric Service
	New Electric Service
	Check if this table does not apply to this report ☒

	List all missing information and/or discrepancies that require further investigation from MEP trade contractors or the landlord.
	

	Service size available
	

	Location of existing primary service line
	

	Is primary service overhead or underground?
	

	Does the provider guarantee electrical service to the property?
	

	Will a new pole be required?
	

	What is the time required for obtaining permanent power?
	

	Is temporary power available?
	

	Where is the meter to be located?
	

	
	

	New Electric Service to Proposed Space
	Check if this table does not apply to this report ☐

	List all missing information and/or discrepancies that require further investigation from MEP trade contractors or the landlord.
	

	If the building is new, describe the Landlord’s proposed service to the space
	

	Where / what distance is the nearest service strike?
	

	Describe the means for achieving service (penetrations, conduit, trenching, etc.)
	

	Describe proposed location of new service
	

	
	

	Electric Service Set up/Upgrade procedure
	Check if this table does not apply to this report ☒

	List all missing information and/or discrepancies that require further investigation from MEP trade contractors or the landlord.
	

	Estimate the time required for a service upgrade
	

	Who is responsible for the upgrade cost?
	

	Fee (Tap/Meter) (if applicable)
	

	What is the total amount of power in the building?
	

	
	

	Electric Service to Existing Space
	Check if this table does not apply to this report ☐

	List all missing information and/or discrepancies that require further investigation from MEP trade contractors or the landlord.
	

	Transformer Mounting Type
	

	Transformer Distance
	

	Transformer Service – Primary V A
	

	Transformer Service – Secondary V A
	

	Transformer Enclosure rating
	

	Size of existing conduit to space
	

	Describe location of existing service into space
	

	Location of main electrical room
	

	Distance from meter to space
	

	Existing meter number (serial#)
	

	Does the meter supply Tenant
	

	Describe the existing electrical panel
	

	(For New Construction) Describe proposed location of new service
	

	Recommendations for service and panel if relocation necessary
	

	Is there sufficient clearance/ separation around electrical equipment?
	

	Is a transformer required?
	

	Can transformer be suspended?
	

	Describe the HVAC disconnects
	

	Are there any existing electrical code violations that need correction?
	

	Assessment of existing lighting
	


[bookmark: _Toc443654729][bookmark: _Toc454953325]4.4 Telephone Service
	Telephone
	Check if this table does not apply to this report ☐

	List all missing information and/or discrepancies that require further investigation from MEP trade contractors or the landlord.
	

	Has application (Landlord or otherwise) been made for phone service to the site?
	

	Has a pathway been provided (by Landlord or otherwise) from the telephone company to the pedestal to the building?
	

	Has a phone company’s engineer inspected and approved the pathway?
	

	Has a telephone demarcation point been established?
	

	What is the distance from the demarc to Tenant space?
	

	Is there permanent power within 10’ of the demarc?
	

	Probable point of connection location
	

	Location of existing service lines (overhead or underground)
	

	Describe installation requirements
	

	Does provider guarantee service to the building?
	

	Other
	

	Data
	Check if this table does not apply to this report ☐

	List all missing information and/or discrepancies that require further investigation from MEP trade contractors or the landlord.
	

	Is there a data panel board?
	

	How is data service provided to the building?
	

	How is data service provided to the space?
	

	Is there fiber-optic cable to the building?
	

	Is there fiber-optic cable to the space?
	


[bookmark: _Toc443654730][bookmark: _Toc454953326]4.5 Gas Service
	Gas
	Check if this table does not apply to this report ☒

	List all missing information and/or discrepancies that require further investigation from MEP trade contractors or the landlord.
	

	What fees are required to extend gas to the required location on the site? (if applicable)
	

	Is natural gas available to space?  
	

	Describe location of existing stub
	

	Size of existing gas line
	

	Is side wall venting allowed?
	

	Is the use of gas equipment recommended at this site?
	


[bookmark: _Toc443654731][bookmark: _Toc454953327]4.6 Sanitary Sewer Service
	Sanitary Sewer
	Check if this table does not apply to this report ☐

	List all missing information and/or discrepancies that require further investigation from MEP trade contractors or the landlord.
	

	Is sanitary sewer available?
	

	Is there a main extension required?
	

	Does the provider guarantee sewer service to the property line?
	

	What is the minimum service size?
	

	Describe location of sewer main in space
	

	Who installs sewer service (jurisdiction, plumber, other)?
	

	Sewer Tap fee (if applicable)
	

	Is a sewer easement required?
	

	Is the sewer Public or Private?
	

	Is there an existing septic tank?
	

	Size of septic tank
	

	What are local requirements for design & installation of a septic system?
	

	Procedures for obtaining Special Water and Sewer Permits
	

	What are the fat, oil, and grease abatement requirements (type, size, and connections)? 
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5. BUILDING INFORMATION
[bookmark: _Toc443654732][bookmark: _Toc454953329]5.1 Building Systems
	General Evaluation
	Check if this table does not apply to this report ☐

	Interior Condition
	

	Exterior Condition
	

	Hazardous Waste History
	

	Number of Levels/Stories
	

	Are there tenants above the space?
	

	Are there tenants below the space?
	

	Tenants adjacent to space?
	

	

	Store Front and Windows
	Check if this table does not apply to this report ☐

	Provide additional tables as required
	

	Assemblies
	

	Locations
	

	Finishes
	

	Color
	

	Single or double glazed
	

	Tinted glaze
	

	Shading/Covering
	

	

	Exterior Doors & Frames
	Check if this table does not apply to this report ☐

	Provide additional tables as required
	

	Assemblies
	

	Condition
	

	Height/Width
	

	Threshold Condition
	

	Existing Hardware
	

	Are doors accessibility compliant?
	

	

	Exterior Walls
	Check if this table does not apply to this report ☐

	Structural System
	

	Finish
	

	Thickness
	

	Material
	

	Condition
	

	Problems
	

	Fire Rating
	

	Construction Type
	

	

	Demising Walls
	Check if this table does not apply to this report ☐

	Assembly
	

	Condition
	

	Fire Rating
	

	Finish Material
	

	Finish material height
	

	Finish material condition
	

	Finish material- Recommendation for Reuse
	

	Wall height
	

	

	Existing Interior Walls
	Check if this table does not apply to this report ☐

	Assembly
	

	Condition
	

	Finish material
	

	Finish material height
	

	Finish material condition
	

	Finish material- Recommendation for Reuse
	

	Wall height
	

	

	Columns
	Check if this table does not apply to this report ☐

	Material
	

	Structural
	

	Furred out
	

	

	Floors
	Check if this table does not apply to this report ☐

	Assembly
	

	Condition
	

	Existing finish material
	

	Existing finish material - Recommendation for Reuse
	

	Fire rating
	

	Sub-floor material & condition
	

	Is floor level?
	

	Structural framing size, type, and spacing
	

	Is existing flooring adequate for installation of new finish tile?
	

	Is a walk-off mat provided?
	

	

	Ceilings and Soffits
	Check if this table does not apply to this report ☐

	Types
	

	Condition
	

	Finish Materials
	

	Finish Materials- Recommendations for Reuse
	

	Height AFF
	

	Height to structure
	

	Maximum finished ceiling height with HVAC
	

	Finish Material above existing ceiling
	

	Features worth saving or incorporating into the design
	

	

	Roof
	Check if this table does not apply to this report ☒

	Condition
	

	Waterproofing condition/integrity
	

	Waterproofing - recommendation for reuse
	

	Structural framing size, type, and spacing
	

	Assembly
	

	

	Lighting
	Check if this table does not apply to this report ☐

	Interior lighting  (type, condition, and recommendations for reuse)
	

	Exterior lighting  (type, condition, and recommendations for reuse)
	

	

	Stairs
	Check if this table does not apply to this report ☒

	Assembly
	

	Condition
	

	Type (Straight run, winding, etc.)
	

	Width
	

	Rise/Run
	

	Number of landings
	

	Are the stairs code compliant?
	

	Are the stairs self-supporting or bearing on adjacent walls?
	

	Handrail type
	

	

	Obstructions Running Vertically thru Space i.e. chase
	Check if this table does not apply to this report ☐

	Structural
	

	Material
	

	Size
	

	Height AFF
	

	Chases for MEP Systems
	

	

	Obstructions Running Horizontally thru Space i.e. pipes, ducts
	Check if this table does not apply to this report ☐

	Structural
	

	Material
	

	Size
	

	Height AFF
	


[bookmark: _Toc443654733][bookmark: _Toc454953330]5.2 Building Restrooms
	Restrooms
	Check if this table does not apply to this report ☐

	Configuration and Condition
	

	Fixtures/Hardware
	

	Fixtures/Hardware Condition
	

	Are fixtures/hardware recommended for reuse?
	

	Are restrooms accessibility compliant?
	


[bookmark: _Toc443654734][bookmark: _Toc454953331]5.3 Building Security
	Security
	Check if this table does not apply to this report ☒

	Is there security lighting at the building exterior?
	

	Are there security grills at building openings?
	

	Identify any types of security needed (e.g. locking cabinets, equipment, doors)
	


[bookmark: _Toc443654735][bookmark: _Toc454953332]5.4 Building Deliveries
	Delivery Restrictions
	

	Describe in detail any delivery restrictions
	

	What are the permissible loading hours?
	

	What are the allowed delivery locations?
	

	What types of vehicles are prohibited for deliveries?
	

	Can pallet trucks be used?
	

	

	Delivery Access
	Check if this table does not apply to this report ☐

	Is there a loading dock?
	

	Describe configuration and condition of loading dock.
	

	Is the loading bay level?
	

	Is there a dock plate or ramp?
	

	Is there a freight elevator or lift?
	

	What are the useable dimensions of the elevator/lift W x D x H?
	

	What is the opening size to the lift / elevator?
	

	What is the clear opening size @ the delivery door W x H?
	

	What is the width of any access corridors between delivery door and back of house?
	

	What is the minimum width (pinch point) a delivery would need to pass through?
	

	Is there an alternate delivery route for oversized items?
	

	What is the clear width of the back of house door?
	

	How is the delivery corridor lit?
	

	Describe in detail including distances the delivery route from loading zone to back of house store room.
	

	

	Other Delivery Information
	

	Is there a fork lift?
	

	Describe in detail any additional on-site storage available.
	

	Is there a dock master?
	

	Are there any restrictions on food or perishable deliveries?
	-

	Where may food or perishables be stored prior to transport to store location
	-


[bookmark: _Toc443654736][bookmark: _Toc454953333]5.5 Building Solid Waste Provisions
	Solid Waste Debris
	

	Is a dumpster provided?
	

	Is there a dumpster enclosure?
	

	Is a hose bib provided?
	

	Are the required drainage provisions or materials for the enclosure provided?  
	

	Is a trash room provided?
	

	Are the specific floor or wall finishes required for a trash room provided?
	

	Is a compactor provided?
	

	Is waste hauling contracted by the landlord?
	

	Does Landlord provide all the required items?
	

	How far is the solid waste drop-off from back of house door? 
	

	Describe route between the solid waste drop-off and back of house door?
	

	Has the landlord provided a solid waste pick up schedule?
	

	

	Recycling

	Is recycling available at site?
	

	What waste streams are available to be recycled from this site?
	

	Does the building have an on-site recyclable sorting area?
	

	Has the landlord provided a recycling waste pickup schedule?
	

	Other waste items of note
	


[bookmark: _Toc443654737][bookmark: _Toc454953334]5.6 Building “Other”
	Other
	Check if this table does not apply to this report ☐

	Is seismic upgrading required?
	

	Is there visible water damage? (Standing water, existing leaks, rot, cracks, deterioration, etc.)
	

	Is there external storage space available?
	

	Is there any evidence or suspicion of asbestos being present? 
	

	Is there a fireplace?
	

	Additional Information
	

	Comments and Observations
	


Upper level had a floor build up on the plan north west corner.  The adjacent mall concourse is sloping near the build up. 
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[bookmark: _Toc454953336]6.1 Lower Level 1, Rear Storage
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6.2. Lower Level 1, Front of House
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6.3. Lower Level 1, Service Corridors
     
           
     




    
        





4. Upper Level 2, Service Corridors


6.5. Upper Level 2, Tenant Space






    
  
        
             
    
 












   
















































6.6. Roof Level, Loading Area
     
      
    




6.7. Mall Concourse
  
   


7.0 DRAWINGS
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Note additional documents that are being attached to this report or referenced as pertinent to the site and/or planned project scope (e.g. Asbestos Report, Landlord/Developer Requirements, Previous Survey, Signage Vendor Site Survey Report)
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